
How to purchase spare graduation tickets on the 
Online Store  
 
Please click on the link in the email sent to you by the Graduation team 
The spare ticket ordeing page for your ceremony will appear  
 
• Click on the Add to Basket button 
 

 

If you try to order more tickets than the permitted number (this is confirmed in your email) a 
warning message will appear. 

You will then be taken to the following screen 

 

• Click on the Proceed to Checkout 



 

 

All online purchasing systems require customers to either register or log in if they are returning 
users. The University’s online store is no different. 
 
Please complete the section which applies to you. 
If are a returning customer log on. 
If are new customer, please register. 



 

 



 



 

 

 

 

 

 

 

 

 

 



Additional Information Required 

 

 

The Additional Information screen will ask you to complete a questionnaire. 

1. Student number without the U 
      Answer- only in this format of 1234567  

2. Additional Attendee Information Required - i.e. Ground floor seating etc. or N/A 

3. Student Name 

4. Student ID 

5. Contact Telephone Number 

 

 

 

 

 



• Click next & select your Payment Method i.e. PayPal or Credit / Debit card 

 

 
• Select your Billing Address  

 

 

  



 

• Finally complete the Payment method  

Card payment 

 

 

PayPal method  

 

 

When the payment has cleared, the university will send an email, confirming the purchase 
details. 



 


