PGR Office365 email setup - using Mac Mail on a Mac

Open ‘Mail’ from the Launchpad (the icon is shown below)
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You will then be prompted with a choice of a mailbox type. Please select ‘Exchange’.

Choose a Mail account provider...
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Then, type in your name followed by your PGR email address and your password. Please
note you will need to type in ‘@pgr.hud.ac.uk’ opposed to the regular ‘hud.ac.uk’

@B Exchange

To get started, fill out the following information:

Name: Jim Ascience

Email Address: u5100002@pgr.hud.ac.uk

pEEEWDrd: Y TIIIIILIY g

You will then see the following screen,
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@8 Exchange

Email Address:  u5100002@pgr.hud.ac.uk
User Name:
Password: ssessssssss
Internal URL:

External URL:

Urable to verify account name or password.

Cancel Back

Please type in the Username (which is the same as the email address) and the Internal URL
and External URL, shown below:

@8 Exchange

Email Address: | u5100002@pgr.hud.ac.uk
User Name: u5100002@pgr.hud.ac.uk
Password: sssssssssss
Internal URL:  outlook.office365.com

External URL: outlook.office365.com

Unable to verify account name or password.

Cancel T Sonin

After clicking ‘Sign In’ you will be prompted with the following screen, click ‘Done’ and your
mailbox will be successfully added to your Mac Mail client.
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Cancel

@8 Exchange

Select the apps you want to use with this account:

‘ Contacts
@ Calendars

© | Reminders
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